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Unit 1: Introduction
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Lesson 1: Learning with Pamoja
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1.1 Introduction

Welcome to Pamoja

The Student Orientation has been designed to give you the best start to your online
learning, we recommend all students complete this before the academic year begins.
As a resource, you can refer to the Orientation for the duration of your studies with
Pamoja.

We give students the opportunity to own their learning experience in a space that is
no longer confined just to the classroom; your learning can take place anywhere.
This orientation is designed to familiarise you with your Pamoja account, so you
know where to find your lessons, assignments and teacher feedback.

So, what can you expect from your Pamoja Online Course? Let's hear from Maria, a
recent Pamoja graduate.

Testimonial - Maria, Pamoja Taught Mathematics HL alumna

Student Orientation Course Outcomes
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We know that transitioning to online learning can be new to many students. This
orientation course is the first step in introducing you to the essential skills you will

need to succeed in your course.

Take your time, and by the end of this orientation course, you will be ready to start
your online learning experience with Pamoja.

i By the end of this course, you should be able to:

Navigate your way around the Pamoja learning platform

Understand the structure of your Pamoja Online Course(s), lessons and
assignments

Find the support and feedback available to you throughout your course

Describe the time management and organisational skills required to be a
successful Pamoja student
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1.2 Lesson

The Student Orientation has been created for you to complete before you engage
with your online studies. It is important you follow the Orientation Course right
through to the end so that you have the skills needed to complete your course.

Success in your Course

Success in an online course can be achieved with the following essential skills:

Self and time-management
Communication and collaboration skills

Critical thinking and research skills

Getting Started

Before you get started in your course, you must perform the following tasks:
Change your password

How to do this: To change your password, click on the 'Forgot your password?' link
on the login page and follow the instructions.
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Password *

Remember me for 30 days (This is a trusted computer
that only | have access to)

or

(5 Sign-in with Google

If you are already logged in, you can also change your password by clicking on your
profile thumbnail in the top right-hand corner of the platform.

- . o & i emn-
) [ — -
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Once on your Profile page, select the 'Change password' button.

:
§ ¥ ¢ Chiloe Epelbaum
M wa024 (v
Ul Language
English
& Profile D Motification Preferences h Personalisation

Tims Zona

Choose something memorable, but secure, or use a password manager to
remember it.

2. Check your student profile is correct:

Your profile can be viewed by selecting the profile thumbnail as described above. If
the information displayed on your profile page is incorrect, please contact your
School's Site-based Coordinator (SBC) or Pamoja School Services via
courses@pamojaeducation.com to correct it accordingly.

3. Select the correct time zone:

This is an important step that allows you to view the dates and times in your course
in your time zone.

To do this, click your profile thumbnail in the top right-hand corner and select
'Manage Your Profile'.

Now, click on the 'Show Sidebar’ icon on the right-hand and edit your timezone to
match where you live.

.
44t Chioe Epelbaum -
B mazoza (1)
Ul Language

N English
i3 Profile ' motification Prefarences le Perscnalisation

Tirsp Zone

Eurzpe - London

ad Profile Information

4. Optional Step: Personalise your Student Account:

There are a number of pre-set colour schemes for you to choose from. To
personalise your interface simply select the 'Personalisation' tab listed under
'Manage Your Profile":
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s i omn- &
@ Chloe Epelbam

Manage Your Profile

E' Motification Preferences

lz Personalisation

= Logout

Select a preferred colour theme for your user interface:

I‘ Themes

Guidance o
Select a Theme to customise your user interface for your account.

- =

Default White Orange Red

Aubergine

Finally, click 'Save Changes' to apply all changes.

Online Safety

Before we continue, it is important you spend some time considering your safety in
an online environment. Listen to one of our Course Advisors speak about staying

safe in our global campus.

Student Safety Audio s
YouTube

Recommendations for Staying Safe Online
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BE AWARE... of where and when you are accessing the online platform.

Who is sitting near you? Do you know them? Can they see your screen? Do you have
personal information on your screen?

BE AWARE... of how to protect your personal information.

Do not store your username and password on mobile devices that can easily be lost or
stolen. Do not share your username or password. Change your password if you think
someone else has knowledge of it.

THINK... before you upload or post anything to the platform.

Only post information that you would be happy for your friends, teachers or members
of your group to view. Remember, you are in a global community. Jokes do not always
work online or across cultures - what is funny to you might be offensive to someone
else.

REPORT ABUSE... at once!

If you experience bullying, harassment, hate speech, or see inappropriate content of

any kind in the platform, or you know someone else who has encountered this, report it

to your Pamoja teacher(s) and Site-based Coordinator (SBC) immediately.
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1.3 Communication

Communication Tools

Within the Pamoja learning platform, various communication tools allow you to
communicate at any time with your Pamoja teacher(s) and classmates. These
communication tools include:

Announcements
Discussions

KeyChat

It is important to establish effective ways of communicating with your Pamoja
teacher(s) and classmates in an online setting.

Notifications

The ‘bell"icon in the top right-hand corner of the platform will notify you of all new
messages or announcements from peers or your Pamoja teacher.

Bl oy

E 1o

14

Your messages are direct communications between you, your peers and your
Pamoja teacher(s). Your Pamoja teacher(s) will message you throughout your
course(s), to share key academic information and course events (i.e. Online Lessons
Events, oral practice etc.).

It is therefore important to check all communication regularly by selecting the
'Notifications' bell:
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( Search A

Notifications §53

Previous Notifications
[N
o Class Digest: IB DP N2025 Mathematics: Analysis and Approaches HL (Y1) Upcoming T...
Pamoja Online Courses - May - Jul 8

New Event: Ruth West (Course Advisor) has just added a new event Summative feedb...
: IB DP M2024 Business Management HL (Y1) TEST - Ruth West (Course Advisor) - Jul 4

|
| & New Event: Ruth West (Course Advisor) has just added a new event Introduction to th...

IB DP M2024 Business Management HL (Y1) TEST - Ruth West (Course Advisor) - Jul 4

o Class Digest: IB DP N2025 Mathematics: Analysis and Approaches HL (Y1) Upcoming T...
Pamoja Online Courses - May - Jul 1

a Class Digest: IB DP N2025 Mathematics: Analysis and Approaches HL (Y1) Upcoming T...

KeyChat

KeyChat is the primary communication tool you should use to communicate with
your Pamoja teacher(s). Keychat can be accessed by clicking the ‘waffle’ icon on the
top right-hand side of the screen. This area is known as the 'Accounts Portal'.

Q search a8 @

“; Test Student 1
Manage Account Portal

Linked Accounts ‘

. Pamoja Online Courses - May
M’ Student

. Faria International School
M' Student

Switch Services

B KeyChat
Classroom Communications

Please watch this screencast to fully understand how to use KeyChat.
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i Communications sent via KeyChat are visible from the 'Notifications' bell, identifiable by
=N
(%)

a two green speech bubbles icon ~

Discussions

To locate the 'Discussions' page, select your Pamoja Online Course from the 'Classes'
tab from the left-side navigation menu.

The Discussions page is split into two sections:

= [ pamaja Online Course - Test & Training o i o@D @

[T
e u |B DIF M2022 Fresch ab initis 5L (Year 12) &

B Exarn Fane ]
B P = i |

B i Manager Tadks & Units OFaki Calredar Dilsuriiierri Fikei

B Class Discussions

O

MIETS Buibieis AdmirTeacher

This is a general message

Class Discussions - This section has key announcements regarding your online
course. Teachers will communicate dates and times for upcoming Online Lesson
Events, oral practice (Language students only) and other important dates in
Pamoja's academic calendar.

Task-Related Discussions - This section can be toggled between 'All Tasks' and
'Discussion Tasks', providing quick access to discussion threads and supporting
course revision. The links embedded in each task title allow you to quickly redirect
to the task page, contribute to held discussions, and/or create new discussion
threads.

Important Note: Only 'Discussion Tasks' require active participation in the
discussion to be marked complete.

For guidance in completing set discussion tasks, please watch this screencast.

Communication Tools
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IB Group 2 Languages: Click here for Information on translators and conversation
sessions.
Online Lesson Events:

Pamoja teachers and students use Zoom. Please make sure you have this installed
and that it is working before your Online Lessons.
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Lesson 2: The Learning Environment
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2.1 Introduction

Learning Environments

Learning in an online environment is not separated by 'walls' like it is in school.
Therefore at Pamoja, we organise our classes a little differently. At Pamoja, you are
part of both a class and a wider learning environment. Each class is assigned to a
Pamoja teacher, with up to 35 students in the class.

However, unlike in school, each class is also part of a larger learning environment. At
times, you may have group activities with other Pamoja teachers and Pamoja
students from your subject's learning environment.

It is a requirement for Year 1 students to have met with their teacher within the first
four weeks of the course. Teachers will reach out to students in order to arrange this
meeting. It is an introductory meeting for students to ‘meet’ and introduce
themselves to the teacher with whom they will work for the duration of their two-
year Diploma course. It is expected that students are proactive in ensuring that this
meeting takes place.

Students who have not met with their teacher, or who have not attempted to
schedule a meeting, within the first four weeks of the course will have this noted on
the report for the first set of Engagement Ratings. We will then contact the school to
ascertain why this has not yet happened.

Students joining after the start of the course will also be expected to meet their
teacher within the first four weeks of their joining a course.
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2.2 Lesson

Navigating your Pamoja Account

You are expected to log into your Pamoja account at least three times per week.
Please scroll down to find an overview of your ‘Home' page.

Course Calendar

At the top of the Student 'Home' page is the Course Calendar, displaying the current
date and course events:

Unit 9 Introduction Site-Dased
| 1155 B ” Coardinuter

AUGUST

11

Wocabulary and Grammar Qui on C

1155 P
TALILON 10 My Campus Hal

1155 PM
Beflection on Leaming Tones

To access the complete course calendar, click on the tile displaying the date. Once
you enter the calendar, you can choose between a 'Week' or 'Month' view of your

course schedule.
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Calendar
: fos 2 November "'b*'k
Monday Tuesday Wednesday Thearsclay Friclay Saturday Sunday
1 2 4 5 ' 7
Wk 10 test
B20AM
Month View
Calendar
¢ Tody > Neovember22-28 h‘cl'-m
Monday Tuesday Wednesday Thearsday Friday Satarday Sunday
All-Day
£am
Tam
Bam

10am
11am
12pm
pm
2pm

5P
Lirkai kaind i

Ipmi

The Course Calendar is populated with task deadlines, Online Lesson Events, Oral
practice and other important Academic dates. By hovering over the ‘i’ (information)
icon of calendar events you can see in-depth task information, including links to the
Unit, Class, Task Area and scheduled Online Lesson Events (when applicable):
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< | Calendar

< Today * ju[:lf Month | Week
Manday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 32
4 7 3 9 10

11
<% W37: Group Oral 2
27 Les loisirs et le spor m Wednesday at 12:00 AM
18
' Details:
Group Oral 2

Choisissez un horaire qui wous convient pour votre oral de groupe sur la feuille de rendez-

26 vous (sign-up sheet). Préparez cet oral em prenant des notes mais n"écrivez pas un texte et ne

ERTY 0] 3rm (/]
Introduction to Welcome back!

French ab initio

Show Mare »

Teacher: |/ Pamoja Teacher
", Submission Status: [ NS5
{2 Unit: Unit 1: Les loisirs et le sport

& Class: I8 DP French ab initio SL (¥2)

B Submit Coursework

Online Lesson Events

The 'Home' page provides quick access to upcoming Online Lessons:

= l__J Pamioda Oniline Course

y

Calendar 1 Owline Lesson Key Contacts

Unit 9 Introduction Site-based

1155 P Caardinater

AUGUST Weocabulary and Grammas Quiz on C.
Thursday
1155 W
1 1 irvitation 1o My Campus Hal

£7 Frecliy: ALt 12 50 3000 PM
1155 MM
Fefiection on Leaming Tones m (300 Pt

By selecting the Online Lesson tile, you will be redirected to 'Study Mode' and have
the option to join the session live.

Online Lesson Events can only be joined once the host, your Pamoja Teacher, starts
the lesson. After completion, all Online Lesson recordings will be available in the task

area.
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Key Contacts

The Key Contacts tile provides details of your School's Site-based Coordinator (SBC),
who will provide onsite support throughout your Pamoja studies:

= F] Pariga Onlime Couwrse

Cakendar 1 Onding Lesson I Ky Contacts
Unit 9 Introduction Site-based
155 P 1B D Test Mandarin Class 5L
AUGUST Wecabulary and Grammar Quiz on C... 12 - W2 i)
Thursday
1155 P
1 1 Inwitation 10 My Campus Hal
™ Freday A w12 300 P
1155 P diry. Augusn 12 at 300
Feflection on Leaming Tones m (350 Pl - 500 B
Jom

When you select a contact from the list, you can see important information, such as

their email address.

Key Contacts

1 Site-based
Coordinator

5L

SC

SBC

Local Time: Thu, Aug 11 2022, 10:11 AM

E-mail: **@pamojaeducation.com

Classes
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Weekly View

Selecting the ‘'Home' icon from the menu will show you the following options:

Click on the tab next to the 'Classes' section to access the 'Weekly View'.

Pamoja Student Orientation

K D Pamoja Online Courses

¥

Home
Tasks & Deadlines

Portfolio

IBE Manager

Classes

Groups

Guides & Handbooks
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Calendar

-

=

= NOWEMBER _—

. Monday Ba

Mo upcoming Events
' 6 Thera e fd uSCoTang Evants, Dedding,
Tartia o Orslng Leasonms Loday
Classes

& '8 0FMZ034 Spanish ab initio 5L (Y1)

ﬁ Unit 3: Bl Colagio ! a
2 (] A Wieekn Lo Taiks
Cumend Lessons
1 ek 871 - Misscuels n
L F
1 & Inbroductisn

The weekly view shows the lesson content and assignments for the current academic
week. This is an effective feature that supports focused study and meeting upcoming
course deadlines. To view lesson content you need to select the 'Study Mode' icon:

Classes B ListView | ™ Weekly View |
"..:: B DP French ab initio SL I"'.'«"-B -
4
Unit 2: La santé ﬂ 14 9
5 Starts W1 Aug m - | 4 Weeks Lessons Tasks

Current Lessons

1 Week 38:1 - Les parties du corps (X) Aug 10, 2022 - Aug 17, 2022 - Tc El

& Introduction
-

o Legon

& Activités
-

aliefaile

- Pratique

List View

Navigating back to the toggle at the top of your 'Classes' section, you may select the
'List View' tab to view a complete Unit breakdown for the selected Pamoja Online
Course. The 'List View' section enables quick access to weekly tasks, the task
calendar, peer groups and updates.
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- Cabwnciar Cnlire Lswsans
Q Ann Cpsbaum
NOVEMBER —_— [
Lo Monday Bax a T
6 Mo upcoming Dvents T pe—
--------------- g Eventy, Deadhr [
il S Orilineg Lk 100 Oinlirg Lasscs
Clasges WO List Wi | T Wby View
r- 0 a8 . w1 .
| 'BDPM2024 Sparish abinitic SL (Y1) = / Ut | Tasks Usdates
Unit 1; Course Cvarview . a 3
L] W D || — 1 Wk Lok Fasis
Unit 2: {Hola amigesl |5 . ™ B
(] " & Wesin - Lessor  Tasks
Unit 3: El Colagia T a
< . 3[4

The 'List View' for each individual subject has been sectioned into three components:

Classes == Weekly View
'E:‘.‘ IB DP French ab initio SL (¥2) (58 0 66 . LL
Units Tasks Updates
Unit 2: La santé ) 14 9
- 4 Weeks ! H J Lessons Tasks
1 Week 38:1 - Les parties du corps -
2 Week 38:2 - A la pharmacie -
3 Week 38:3 - Quoi de neuf docteur? -
4 Week 38:4 - Past Paper Practice -
3 Week 3201 - Les accidents, les blessures, I'évanouissement et les premiers secours -

Units: This provides an overview of all course units delivered during the current
academic year. Past units are highlighted in green, the current unit in orange, and
upcoming units are red. Within each unit, you may select the ‘show lessons’
dropdown to view all lesson components and tasks. The total number of lessons and
tasks delivered in a unit is clearly displayed next to the lesson dropdown. In order to
complete each lesson, you must launch 'Study Mode'.
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Classes

Unit 2: La santé
9 Starts W1 Aug | Curent Uit I

Week 38:1 - Les parties du corps
& Introduction
5 Legon

8 Activités
LE

BADEIG

2 Pratique

2 Week 38:2 - A la pharmacie

4 Weeks

Pamoja Student Orientation

st View ‘ e Weakly View
66 7w
Tasks Updates
14 9
Lessons Tasks

Tasks: Here you can see a chart of ‘Overall Task Completion’ for the current

reporting period (three months). The chart presents a colour-coded breakdown of all

work set in that term.

Please note, that these are also visible to your SBC. Scrolling down gives an overview

Solid orange square 'late' submission

Solid blue square 'formative' task

Solid green square task 'submitted' on time

Solid grey square - a task with a passed deadline

of all upcoming and completed tasks, with the option to ‘Submit Coursework'.
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Classes

Owerall Task Completion

Upcoming Tasks

Gad

IB DP French ab initio SL ('1'2}

Pamoja Student Orientation

[
Units

Jun

B Tasks & Deadlines - 11 [ Submitted - 2 [ Late - 1 [ Pending - 6

B

] B

] B

] [ ]
EE 8 8

SEEE EEEER

Jul Aug Sep

W40: Unit 2 Reading Test (i

IR © wednesday at 8:00 AM

W40: Unit 2 Writing Test (0

m (2) Wednesday at 8:00 AM

W40: Unit 2 Listening Test (i

m () Wednesday at 8:00 AM

W40: Oral 3 - Oral Individuel (

W39: Lire les gros titres - Reading the Headlines @ :'Z.EJ_'
Wednesday at 8:00 AM

B Submit Coursework

B Submit Coursework

Updates: This is where you can find course updates, comments and messages left

by your classmates and Pamoja teacher.
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Classes BS ListView | T Weekly View

e ) - 10 66 78
o, IBDPF h ab imitio 5L (Y2) B - - -
4 rench ab initio SL (12) (8 ° Units Tasks Updates
July 27, 2022
g_i' W37: Group Oral 2 - W WL () Thursday at 5:00 AM
= Pamoja Teacher updated a task on Jul 27, 2022 at 4:34 PM
P - W3T: Unit 1 Reading Test [ely JESYEEEASEERlAY () Thursday at 6:00 AM
= Pamcja Teacher updated a task on Jul 27, 2022 at 434 PM
® = W3T: Unit 1 Writing Test m Les loisirs €t le sport (D Thursday at 6:00 AM
= Pamaja Teacher updated a task on Jul 27, 2022 at 4:34 PM
2] s _ . ;
‘__7 WAT: Unit 1 Listening Test el RS0 1 ) Thursday at 5:00 AM
= Pamaja Teacher updated a task on Jul 27, 2022 at 4:33 PM
Study Mode
Study Mode is an essential tool for completing weekly lessons and engaging
effectively with your Pamoja Online Course(s).
Classes ﬂ List View - Weekly View

)

4 B DP French ab initio 5L (¥2)

m I
[

Unit 2: La santé i 14
5 Starts W1 Aug || Current Unit JiE | 4 Weaks Lessons Tasks

Current Lessons

1 Week 38:1 - Les parties du corps () Aug 10, 2022 - Aug 17, 2022 - 7d E
E = Introduction
-
‘ ;% Legen
" s, Activités
-
g [Pratique
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Study Mode tracks all online course activity, marking lesson components ‘complete’

once accessed and read.

Study Mode
t 3: Much Ado Abcut Nothing [Tl Motes

-~ o - F2] 22

- O — Fureis Lecsons Ty

+ L

T & I & U W
Stream & Resources <|
m Lesson Expenience

Y 1200 AN T EER wesic 421 - Ann 2 Action [CRITEERD

24 | Mow at 8300 AM Td

D ription & Guidants

Learmning Obpectives
w = crdévitarel meani

L]
s IiCdtion
= Pamoja Atasemic porited nate cn Aug 2 at S Al
11200 A T4 Fiwe fnes

by pousmal, pamearioe Act

= i fro BerBORE

& in fve quATLItTE

* in frp mordy;

= i Mok ST (IR OF PGS O Lhe Wty
= frve acdpectives thad descnite the changing jone.

When working through weekly lessons simply click 'next' at the end of each
component to move to the next page.

Lesson Experience P |

IEE Week 44:1 - Act 2: Action !

24 | Mow24, at 12:00 AM @ 7d
Description & Guidance

Learning Objectives
* understand meanings and implications.

Show hMore »

P
Eif
s Lesson &0
./ : ie i § Gy W2 0 st
Pamaja Academic posted note on Aug 27 at 6:25 AM
In a five-act play like this one, each act generally aligns to one part of Freytag's Pyramid.

= Act 1 exposition

= Act 2: rising action

® Act 3 climax

* Act 4 falling action

® Art 5 resolutionfdenouement

The conflict or inciting acticn is often found at the end of Act 1 or near the beginning of Act 2. What do you think is the conflict or inciting action of this play?
Summarize the main elements of the rising action and make notes about why these events are significant in the play.
One step further ...

Gather examples of all the deceptions that appear in this act. How are they similar and how different?

Previous Mext
Resource 1 Resource 3
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'Stream & Resources' can be used to navigate quickly between all academic weeks

delivered within each unit.

Stdy Mode
fr=s e Uit 1: Couwrse Overdew 5 2
B i ——|  zwess tesmons  Taks
Stream & Resources
Lesson Experience
‘Week 11 - Getting Started w
S0P 7, 2022 a1 1200 A L T Wk 1:4 - & L EFT
Wik 1:2 - The Learnar Profile P seenammzazonan oM
Sap T, 02101200 A Bescription & Gubtasce
'Week 1-3 - Introduscing Business Learning Objectives:
Manageman HL
Sep ¥, B2k an 1 200 Ald « Understand the grading oolicy and the vanety of assessmenis vou will be askoed to compolete.
Show Moee
5
. Lenson .- Amsmament Objsctiey i
=" Pamaja Acasemic posted necs on Aag UL 7003 a 118 P
" A3 autlined on page 18 of the 16 Business Management Guide, by the nd of thi Course, STUDENS ane expected to achieve the fallowing four Assessment Obpethees.

oja Student Orientation

This i just an introdustian, a5 these will b covered in mone detail 5 the course continuss,

Finally, the 'Notes' feature adjacent to the lesson page supports active engagement

of course material. Any recorded notes are automatically saved and will remain

visible throughout your Pamoja Online Cours

MNotes

e.

Please watch this screencast for a video walkthrough of the Study Mode tool.

Tasks & Deadlines

Tasks & Deadlines Portfolio

%

Student Crientation
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%

Student Onboarding
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Select the 'Tasks & Deadlines' tile to display all upcoming and completed tasks. The
following points are detailed below:

CALY: CBM: CCCU

Local Paints: [EEIIED

11 pts

Thank wou for sharing,

CALY: CBM:  CCCU

Date of Submission: The calendar graphic indicates the submission deadline for
each task.

Task Title: The title includes the name of the task and the academic week when
delivered. A link is also embedded in the title, allowing you to redirect to the task

page.
Task Type: Identifies the task set e.g. Essay, Journal, Quiz, Exam, Self reflection
etc.

Submission Status: Colour coded, indicating whether an assignment was
submitted on time (green), late (orange) or pending (grey).

Teacher Feedback: All summative tasks will be given feedback.

Points: The total displayed is task dependent and equivalent IB Grades may be
awarded where relevant.

Completion Check: All formative tasks receive a 'green tick' upon submission to
the platform.

Scroll to the bottom of this page to find a link to a Reference Guide on how to upload

coursework.
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To effectively track the completion of set tasks and identify outstanding tasks you
must pay close attention to the status of each task listed within the 'Tasks &
Deadlines' area.

* Complete: Task has been marked complete by your teacher of record.

21 | Homework: || @ 2/2 Discussion Posts NIRRT L (Y1 Saturday at 12:00 AM

* Submitted: Task has been uploaded, deadline for submission is open.

m Writing 4
21 | ) = EEEEEEY in e oP politics Test L (r1) () Saturday at 1200 AM

* Not Assessed Yet: Task submitted and the deadline has passed, pending teacher
feedback and grading.

31 m m Saturday at 12:00 AM

* Not Submitted: Task has not been uploaded to the platform.

20 m m Friday at 12:00 AM

° Incomplete: Task has been marked incomplete by your teacher of record.

m Binary Task 4

Portfolio
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o & :

Tasks & Deadlines Portfolio Guides & Handbooks Student Onboarding

74

Student Orientation

Select this tile to access your body or work. This course portfolio is designed to allow
you to build up your work throughout the two-year course. You should use this area

to place store work and other interesting items.

Look for content. Find things that stand out to you. Things that are interesting
and tell a little bit of the story of you.

Organise your content. There is no ‘right way’ to organise a portfolio but it is a
good idea to think of a system that makes sense to you.

Make connections. Why is the content in the portfolio? How does including this
allow others to understand a little more about who you are as a learner? And how
does the content you have chosen connect with other things in your portfolio?

Share your portfolio. The end goal of creating a great portfolio is to showcase
who you are as a learner. As you share, ask yourself if you are missing anything? Is
there a part of the story of you that still needs to be told?

Store work. All tasks uploaded to the platform will be available for download
throughout your Pamoja Online Course.

Guides & Handbooks

& :

Tasks & Deadlines Portfolio Guides & Handbooks Student Onboarding

74

Student Orientation
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The 'Guides & Handbooks' tile provides access to a number of useful learning
resources for the IB Diploma programme.

Student Onboarding and Orientation

o & :

Tasks & Deadlines Portfolio Guides & Handbooks Student Onboarding

%

Student Crientation

You can revisit the Student Onboarding and Student Orientation at any time in your
course via these tiles.
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Lesson 3: Lessons and Activities
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3.1 Introduction

About Lessons

Lessons typically consist of two to four components. The standard components are
discussed below, although the structure may vary occasionally.

Introduction

Here the lesson concept is introduced. It typically serves as an introductory text to
establish the concept being taught.

Study Mode

Lo 5 3

Stream & Resources .
Lesson Experience

Bl Week 155 - Academic Honesty
B | se b1 1:00 AN (5 7
W Description & Gesdange

o Learning Oljectives

+ understand how 10 abide by the Famog Academic Honesty Folicy

]
s Introduction
#7 Pamojs Academic poited note on fug ; A3 AN
Week 15 - Acsdemic Honesty
Sepd, ait 1300 AM @ N Academic Honesty

[ Intreduction

Academa: Honesty is al about malang sere that you

th the person neading my work?

i ink the resder might b # ¥ ted br e it 2 work you ane sebmitting is not truly reflectree o you owe albility
u i darsger of Commilting Acodemis iolpeacs
Lessan then you msay be in danger of commiiting Acodemis ialpractioe.
Practice
(ER wetieq | -t ] @ Pencing Hest
Wednepday 3t 100 AM —

Lesson

This is the main component of the class, where new concepts and content are
introduced through readings, videos and additional learning resources.
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Study Mode

Unit 1: Introducticn [ s s

Stream & Resources

- s Ligen

1 L Pamoja Academic posted node on Sug 27 at 521 AM

Academic Malpractice

w
ACIHEME MapRtion & generally celined a5 using the work of others when there is 3 dear epectation that the work $hould be onginal, o aeating  false impression that
S a8 100 A Td Biambinren LS WK i§ YO SN, 11 ieegacted that Pamajh fludints will demansirate s2idemis Bengity 3l ol Eme.
Academs: malpractice & 3 semous matter that con, in estreme cases, result i a studert's removal from the course; it is however, something that with a lithe keaming you can
Asses als iy USRI Bnd SRS yoUT woRk i comphant with
M 104 Read the below descnpbons of the bypes of academic malpractice, and then compiete the exencse fo check your understanding.
i Thiere ave four types of scademic malpractice, they ane:
Wes and Inberpreting Te W
- 1, Pliglasiinm — predenting Snother PRrion s werk oF Fbelactubl Bropity ki your Swn, witRoul Srediing The Snigingl 10uros. TRis S8R inclue Bth dissdt QUotEtions of ot
5 8 -]

people’s work and rewording an idea/toncept that was developed by somebody ebe. 2 well 25 using matenabs (phoiographs, tables eic) without propery referenong thesr

[T

Week 1.5 - Academic Honesty = 2. Cellusion - supporting malpraciioe by another student, by debberately allowsng your own work to be copsed oo submiied for asersment by another sudend. Thes inchodes

Sep B, at 100 AM T 7d lesting pecphe Copy yous work, snd putting your nime 60 gious work B which you B not conributed

3. Duplication of work = preseniing the same work for Giferssl asessments in B course when it & contrany to the reguistions of eiiher the school or the extemal Body
auteziing The worll This could include handing in an old peogect done by pou or somebody else, o handing in fhae same peece: of mork for two assignmenis.

4, Uniair practios - it Gafrad ki fy o5her bafviour that is deemed unfain, INSpPrOprEbE of Fuil The potential 1o #fFect The Biseiiment repult of Sy Tudent in the coume,
Ewamples may indhode taling unauthonsed matsnak indo an wam oo, obiaining unauthonsed acoess bo ssesment maberials, the indusan of cBensye matenal in your

- wirk or disruptres behanour
Lo Tips on avoiding Academic Malpractice
i Practice Turn aver the flashcards for seme simple tips on avelding academic malpractics.

4
R Witng § 1= 10 | @ Prnciog |

Wecdnancay st 100 A4

Practice

This is the section where you can apply what you have learned through exercises like
guestions, self-assessment worksheets, or extension activities. Any quizzes or
interactive activities in this section are not graded, so feel free to attempt them as
many times as you wish.
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Unit 1: introduction [l 5 3

— P s v | 2 Wees PSR
b Mo
Stream & Resources &
ok i} by "-' :::l:: Agademic posied node on Aug 27 at 621 AW i =
sl 4 post ug & 21 A
W, Check Your Understanding: Scenarios Quiz
Ta
Read the scenaricos below and decds which, if ary. form of malpractics has teken place:

Week 153 - A it snd Tos e
sep o1t 100 AN Td Queestion 1 of 8
Wk 1:4 - Approaching and Inferpreting Text:
——— II Ix_-w" ng and Ingrpreting Tgoks . Twen students decide to wark together on an assignment that is designed for individual submession, They wiite an essay together, then

change some wards i the end to make sure their essays are different, Both essays are submitted separately.

& Collusicn

B Plaganism

€ Unfair Practice

D Duplication

E Mo fcademic Malpractice

[ O O =

L) Vibpcnasciay a2 1200 AW

i Honesty Fodm

Task

This is your chance to showcase what you have learned, using a variety of quizzes,
activities, and assignments.

Study Mode

2 ek Lessons Tasks
Lesson Experience P
W
- B week 155 - Academic Honesty [ Ea s 0
B | sepu a2 100 AM 1 74 L
b Language and . Description & Gukdance
= Leaming Objectives

* understand how Lo abede By thit Pamoya ACldemic Honasty Policy.

Weak 113 - Assessment and Tooks w

Sap & at 100 &b ™ Show More
Week 1:4 - Approaching and Interpre exts v i

Sep £ 100 &M 7d

— W AzwSe Homsty Fom
° Pamofa Academic posied Rasi on Jun 24 1 551 AM

e R Hanesty Form .
15 | EE Wednesday at 1:00 AM
”In‘tr\odu:!lpn Detady
—. Plaasa read and sign th Academ iz Honesty Form and then submit a copy of the signed Tom here.
T “Lesson
 Practice

nm Wiz Academic Hanesty Farm

15 - Presious
[ Witng | iz | @ P | - Wit

Wedneday ¥t 100 AM
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Summative tasks are reviewed and marked by your Pamoja teacher(s).

Tasks with criteria and a mark scheme: These are graded by your Pamoja
teacher(s) and feedback is provided.

Tasks with no points assigned: These are reviewed by your Pamoja teacher(s),
assigned a 'Complete/Incomplete’ status, and given brief or class-wide feedback.

Tasks are actively tracked by Pamoja School Services; course progress will be visible
to both your Pamoja teacher(s) and Site-based Coordinator (SBC). To track your
performance over the academic year, please utilise the 'Tasks & Deadlines' area of
your Pamoja account. It is important that you complete all set tasks, any missed
tasks will be reported. If you are experiencing any difficulties with a task, let your
Pamoja teacher know.

= #" Famoja Online Course - = SR - e

Tasks & Deadlines e —

Upcoming

4w

, .

Il v t t
2 [ ) e L

R % v v
EEIN i [ s e e 8 Wedresdny at 1200 AN L

Classes

All Pamoja Online Courses you are enrolled in can be viewed individually from the
'Classes' section located in the left navigation menu:

Pamoja Online Courses - May X B & BB 2 E‘.-_
-+ e cinr sl Lo Koy Contacty
] Calendas Daling Lessam ¥
Marile Tang
- Cowrse hgviser
oy ——— 2 HanEmI Fama Fap o

Qsms Thursda : L d @ At

.2 L] "

K ursday -
o
Py ST eanch ah hikin B e 1 1 Mo upcoming Events No Online Lessans
Tewt Mandarin Claas 5L {Fear 12}
T
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The landing page for each course presents the 'latest activity' within the course, this
is further split into 5 subsections.

Tasks & Units

The primary area of the 'Classes' section is the 'Tasks & Units' page, providing a full
breakdown of set tasks and access to all course material.

The 'Overall Task Completion' chart is a fantastic tool to support time management
and identify upcoming tasks and those that remain outstanding.

Tasks & Units

Owverall Task Completion dh

har Apr May Juny

W Tasks & Deadiines - 3 [ Subenitted - 3 W Late - 4 ([l Pending -

° @Green - submitted on time
° Orange - submitted late

° Grey - pending submission. The status of the task is dependent on the due date,
indicating either an outstanding task or one where the due date has yet to pass

* Blue - formative task

You may hover over each coloured tile to review the details of the task and redirect
to the task page:
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Ce X W27: Student Self-Reflection 2

19 © Tuesday 1 800 W
- ) Details: I

This task is an opportunity for you to comment on your progress in the course so far, and for
your teachers to respond to you in a way that will help you develop your work further. To =
help you organize your self-reflection appropriately, you should focus on the following

[ ] Show More »
1 1] -
11} i\ Teacher: |* Pamoja Academic

Mar Apr ' Submission Status:

| Tasks & Deadlines - 3 [l Subm o ) )
{4 Unit: Unit 9: Vacaciones y Ecoturismo

& Class: | DF Spanish ab initio SL
[7] Files:
a
¥ Student_Self-Reflection_2.pdf
r-'i" 17.4 KB PDF Document
No Upc

You havenc ____....

e ——

The next section presents the 'Weekly View' and 'List View' for the selected course,
please revisit lesson 2.2 for details. To summarise:

Weekly View
The Weekly View displays current reading tasks and deadlines, limited to the current

unit. This has been designed to ensure all upcoming deadlines are met and all
students have a clear understanding of the current course topic.

List View

The list view provides a full breakdown of all units delivered in sequence during the
academic year. The unit list is colour-coded: a completed unit is marked ‘green’, a
current unit is ‘orange’ and upcoming units are displayed as ‘red'".
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Unit 4: Growth and Planning Tools -:ZZEZZ:-
uch —) e

Unit 5: Marketing Basics -SIEZZ:-

CEDII (—— 7 e

Unit 6: Marketing Mix and More -ZIZEZZ:-

e Starts W4 Jun | — | 5 Weeks

Unit 7: Sources of Finance -SIZEZZ:-

8 Starts W4 Jul 4 'Weeks

“. Unit 8: Financial Accounts -ZZZEZZ:-

x ks

For each unit the total number of lessons delivered and tasks set are clearly

displayed.
Unit 5 Marketing Basics m T 17 13
m 7 Weeks . Lessans Tasks
Unit & Marketing Mix and More |28 e 16 13
[ 5 starts i jun | — 5 Weeks - lessans  Tasks

To view the weekly content delivered in each unit, you must select the 'Show
Lessons' dropdown:

I-_I- Unit 2: Business Basics [ 16 8
g :l . —] 1 Sk Lessons Tasks

T Week 21 - What Do Businesses Da?

L 2 Intraduction

The dropdown provides access to 'Study Mode', allowing completion of each lesson

component and associated task.
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Important note: Once you have read through a lesson component (e.g. the
'Introduction’) a green box of completion appears, clearly tracking your course
progress. This visual aid is also visible to your SBC.

E “ |Introduction
™

Entering 'Study Mode' presents all lesson materials and tasks for the selected unit in
a separate browser tab. You may find this useful for focused study and clarity on

what to complete each week.

The 'Study Mode' icon appears alongside all lesson components presented in the
academic week, simply click the icon to enter.

! NERL 8
T Week 2:1 - What Do Businesses Do?

Q- & Introduction

-
@ Business Activity

-
< 4% PRole and Nature of Business
Q. ®  Business Classification

-

Online Lessons

Online Lesson Events (OLEs)

Over the course of your Pamoja Online Course(s), you have opportunities to join
Online Lesson Events delivered by your Pamoja teacher(s) with your peers.

Online Lesson Events are timetabled in your calendar, your Pamoja teacher(s) may
also send a direct message via KeyChat to inform you of an OLE. It is your
responsibility to check your calendar regularly for all events.

There are two types of Online Lesson Events:

Group OLEs
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° 1:1 Online Lessons

All OLEs are delivered via Zoom. To access these you need to install Zoom onto your

device.

To access your Online Lesson and find the Zoom link, go to your course calendar and
click the 'i' (information) icon displayed on the Online Lesson Event:

i | ek

j Today February

Messedny Tuessay Wedeaidny Thuriday

The Zoom links are accessible from the Online Lesson Event, as shown below:

10 1
Online Lesson x

m Live Lesson - Describe one research method used to investigate cognitive process...

18 BT o fricey — 55m: 6:45 PM - 7:40 PM

© Zoom Meeting ID: 95740067855

7 18 Teacher: @

(=

Live Lesson - Describe one research 4 Unitz Unit 1: 14

method used to investigate cognitive
Processing.

© Zoom Meeting ID: 26740067655

Link: https://fariacne.zoom.us/j/

[~ Start Date & Time: Friday, February 18 at 6:45 PM
24 25| (5 Duration: 55 minutes (5:45 PM - T7:40 PM)
&) Class: IB DP Psycholagy HL

This opens the calendar event where you will see the blue Zoom button. Click on the
blue Zoom button to redirect to the "Launch Meeting" area.
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Selecting the provided link will redirect you to Zoom:

Zoom

Click Open Zoom Meetings on the dialog shown by your browser
If you don't see a dialog, click Launch Meeting below

By clicking “Launch Meeting™, you agrea o our Tesms of Sarnce and Privacy Statament

o Launch Mesting

Don't hawe Zoom Client inslaled? Dow 30 Mo e
fram Your Browssr

Hawing Bsues with Zoom Chenl?

Launch Meeting: At the time of the Online Lesson Event select 'Launch Meeting'
to join the session.

Download Now: If you do not have Zoom downloaded on your device, please
select the 'download' option ahead of the scheduled lesson.

Group Online Lesson Events are recorded and remain accessible for the duration of
your Pamoja Online Course(s). Access to lesson recordings ensures you do not miss
valuable interaction with your teacher and peers if you are unable to attend the
event live. To access lesson recordings, return to the calendar event and click the
event tile, and the recording will appear as an attachment:
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'l’ ? Iaatt] -

Tasks & Units 1 il .‘.‘.{v,w,.\yge; Filas

Live Lesson - Week 18 ERQ Discuss the positive and negative influences of technologies (digital/modern) on one or

more cognitive processes.

m Live Lesson - Week 18 ERQ Disouss the positive and negative influences of technologies [digital/modem) on one or more cognitive processes

7 m I0: 92225THETT 30 minite fiom 5:30 PM - £00 PM

You do not need a Meeting ID or Password when watching a lesson recording.
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3.2 Lesson

A Journal Entry

One type of activity you may be required to complete is a journal entry. Journal
activities are set in the 'Tasks & Units' area and are linked to your student account
Portfolio.

Pamoja Online Courses « May 3 B & 2 2 T

ederence Guites

- Pomfolis

Tarsica & Dead poah ard refistions, s wel
ra s frox
Parsigin i Journal Guidance > ;::::,Lw -
First, think sbout your leaming experience.
b hasager
T ouse
[~
Descripien
BB IS NT WS =Ei==8 50
Date st
Juby 11, 3034
o e B
= [P pameja Online Courses = & OED-

& Post Reflection

Reflection Guidance

>

First, think about your learning experience

= 'What did you do?...

Title

Description

o

-]
{
|
in
|
Q]
E

I
LY

Date Added *

Portfolio

To submit simply read the instructions, add a title for your entry and write your
journal text in the box provided. You can adjust the formatting of your text, and add
weblinks and tables.
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Once you are finished and ready to submit, click the Add to Portfolio button at the
bottom of the text entry box.

Your Pamoja teacher can now review your journal entry (if this is required). Journal
entries are not usually graded but your Pamoja teacher may provide feedback.

Journal entries are 'once only', meaning they are not editable once submitted, but
you can add your own supplementary notes using the 'Assessment Feedback’
comment box under the journal entry.

Peer Reviews

During your Pamoja studies, you may be set assignments with Peer Reviews
associated with them. Peer reviews are not assigned until after:

You have submitted your work for the set task.

The deadline for the task has passed.

i This screencast covers how to find the work you will need to peer review.

Once you have submitted your work for the task and the deadline has passed, you
should go to your Course Calendar and locate the task to complete the assigned
peer reviews (Note: this example is from an M2026 Business Management HL
course, however, the process is the same for all subjects).
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Calendar

loday > September

Monday Tuesday Wednesday Thursday Friday

b 7 8 9

16
12AM

W1: Academic Honesty

Form

12AM

W1 Introducing Business

Management

20 23

12AM
W Discussing the
Leamer Profile
12AM
W2 Fakebook I Pees
Resnew

27 30

12ZAM

12AM
W3: Busins|gs

W4: SWOT analysis

This opens a window that looks similar to the example below. Click on Feedback
Studio located on the right-hand side of the task page.
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& Feedback Studio

IB DP Peer Review HL (Y1)

& | Al Tasks 9 . e O

Peer Review

ag Task Hestery
GRS - o i ooy o 1126 A
_ wclay 21 Coaatad: Aug 26, at 11:18 AM
Unit 1: Intsechuctian ta 1B Payehodogy
Tadk Grade Scale
Dropbox Seare Mark
Testl docs i Tt Tusnitin Similasity 05 0% 7
Uploaded Aisy 24, at 11250 AM Dicuimien L Brecdiex V0N
BOUE L]
Updoad Filex
0 5
Choose File | Blo Bla chasen
) B0 4
B Adel From GDxive 50.0% 3
Pelaockmum allowed fle size - 10008 A00r% Fl
1. i A v 0.0% 1
Referemon Guides
(2] Varwdeg snd Uplosdeg Tatis

Once selected are redirected to the peer review page.

IB DP Peer Review HL (Y1)

Tasks & Units

Peer Review Test 1
26 Intraduction to 1B Psychology @ Submitted |8 Thursday at 11:25 AM

@ Assignment Dashboard Peariark Reviews

> Peer Review Test 1 0

Paper Title Uploaded Grade Similarity Options
Test1.docx 26 Aug 21:20 - WRioow e
AEST

Once entered select 'PeerMark Reviews'.

https://open.gitbook .com/~space/-M Y tj0S6qhyxuPABFKIv/~gitbook/pdf?back=false

49/86



25/07/2024,08:58 Pamoja Student Orientation

IB DP Peer Review HL (Y1)

gy | @ Submitted Thursday at 11:25 AM

@ Assignment Dashboard PearMark Reviews

> Peer Review 0
Paper Title Uploaded Grade Similarity Options
Test1.docx 26 Aug 21:20 -~ BRioow e

AEST

You will have work from two classmates to review. To review each submission, you
need to click on 'start peer review' (indicated in red on the image below). Work you
have reviewed will be labelled 'Submitted' (indicated in green on the image below).

IB DP Peer Review HL

v

EER Pecr Review
TR T TR

Q) Aspgreden Dashbeard  Padeblars Revirws

Peer Review View Details
Huthor Upleadied Progress Revhare Polnts
Musthons names are hidden Test_2 docx * Submitied f
Austher Uplcaded Progress Reviow Poinks
= - = * Sract P _ =

This screencast demonstrates how you might complete a peer review. Please note,
that you need to repeat this process for both assigned peer reviews.

Once your work has been reviewed by two of your peers, the 'Received Feedback'

link will be accessible. By clicking on the link, you will be able to view your peers'
comments on your completed work.
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Lesson 4: Self-Management
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4.1 Introduction

Managing Your Time Effectively

Being able to manage your time is an important skill in both your Pamoja Online
Course(s), and in life. By being organised and aware of your deadlines, you take
responsibility for submitting tasks on time and to the best of your ability. It also
means you are in charge of the time you commit to your studies - we want you to
work hard but have time to enjoy yourself. It's really important that you plan,
monitor and manage your time effectively to balance your studies and social life.

Let's hear from Chloe to find out what she got out of studying independently.

Why Chloe feels empowered by Pamoja

What are you looking forward to?

Before you start your Pamoja Online Course(s), it is worth thinking about what you
hope to get out of it.
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What are you most excited about? Independent study? Working anywhere? Studying
with people from all over the world? Is there anything you are unsure about?

Remember, there are thousands of other Pamoja students in the same position as

you, you are not alone.
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4.2 Lesson

Staying Organised

The Pamoja Academic Week

The Pamoja academic week begins and ends on Tuesdays at 23:59 UK time
(UTC/UTC+1). With weekends falling 'midweek,' those students with full academic
schedules can take advantage of some catch-up time over the traditional weekend to
meet task deadlines on Tuesday.

The start and end time of 23:59 UK time (UTC/UTC+1) is designed to create a global
schedule that can accommodate school-day timetables around the world. For
example, while an online course week ends for a Pamoja student in Los Angeles at
16:59, a new week is just beginning for their online classmate at 08:59 in Tokyo.

Time Zones and Local Time

Having a global classroom means students and teachers from various time zones are
in the same learning environment. Your Pamoja teacher(s) may refer to due dates in
UK time (UTC/UTC+1). As a result, converting your time to UK time or vice versa is an
important skill to perfect.

There are many online tools you can use to convert your local time to other time

zones. Two recommended tools are Time and Date Converter and World Time
Buddy.

The Pamoja Academic Calendar

May exam session courses run from September to May each academic year. Pamoja
also runs November exam session courses from February to October each academic
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year. For exact dates, please refer to the Academic Calendars on the Pamoja
Education Website.

Self-Management

It's important to note that the person who provides support for your Pamoja Online
Course(s) at your school is referred to as a Site-based Coordinator (SBC). Pamoja has
established collaborations with many SBCs, and together they have amassed a
wealth of experience in effectively guiding students through their learning journey.
They stress the significance of developing strong self-management skills as the
cornerstone for successfully completing an online course.
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4.3 Practice

Expectations

To meet Pamoja Online Course expectations, make sure you do the basics well.

Know your deadlines: the Pamoja week is likely to be different in your time zone.
Make sure you get used to your deadlines

Log on regularly: at least three days per week per course
Let your Pamoja teacher(s) know in advance of any absence
Do all tasks each week; you will jeopardise your learning if you fall behind

Be proactive: ask for help and support when you need it

If you follow these simple guidelines, you are much more likely to succeed in, and
enjoy, your Pamoja Online Course(s).

Key Responsibilities

1) Completing all tasks each week and maintaining your progress

Pamoja Online Courses have been designed to provide you with flexibility, however,
they are not self-paced, 'independent study' courses. These courses require you to
attend and take part in a number of activities. Each week you will have tasks that you
will be required to complete.

Your Pamoja teacher(s) and Site-based Coordinator (SBC) will monitor your progress,
looking to see which lessons and tasks have been fully completed and which have
not.

2) Behaving appropriately online
Think before posting - when reading another student's comment reflect before

posting a reply. If the comment sounds abrasive or offensive, assume that this
was not the author’s intention and ask for clarification.
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Avoid sarcasm and subtleties - be clear and straightforward when you post a
comment. Consider using emojis to convey the impression you want to make.

Do not post comments in capital letters as this equates to shouting online. Use an
asterisk or underscore around the text to emphasise the point you are making.

Be positive - when getting to know another student, aim to keep interactions with
them friendly. If there are disagreements, ensure that you maintain a friendly
tone and do not take it personally.

3) Maintaining Academic Integrity

It is important to demonstrate Academic integrity in your work. This involves being
honest about where your ideas come from, taking responsibility to ensure work is
carried out in the correct manner and acknowledging sources. If you do not
demonstrate academic integrity, serious consequences can apply. These
consequences can range from receiving no credit for work to receiving no grade for a

subject.
There are four types of academic malpractice. They are:

Plagiarism: Presenting another person’s work or intellectual property as your
own, without crediting the original source. This can include both direct quotations
of other people’'s work and rewording an idea/concept that was developed by
somebody else, as well as using materials (photographs, tables etc.) without
properly referencing their source.

Collusion: Supporting malpractice by another student, by deliberately allowing
your own work to be copied or submitted for assessment by another student.
This includes letting people copy your work, and putting your name on group
work to which you have not contributed.

Duplication of work: Presenting the same work for different assessments in the
course when it is contrary to the regulations of either the school or the external
body assessing the work. This could include handing in an old project done by you
or somebody else, or handing in the same piece of work for two assignments.

Unfair practice: This is defined as any other behaviour that is deemed unfair,
inappropriate or has the potential to affect the assessment results of any student
in the course. Examples may include taking unauthorised materials into an exam
room, obtaining unauthorised access to assessment materials, the inclusion of
offensive material in your work or disruptive behaviour.
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You will revisit the topic of academic malpractice at the start of your Pamoja Online
Course(s).
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Unit 2: Assessment,
Reports and Support
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Lesson 1: Assessment and Feedback
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1.1 Introduction

Assessment and Teacher Feedback

In this lesson we look at assessments and teacher feedback. As you work through
your Pamoja Online Course(s) is important to be aware of:

How well you are doing
How and when you receive feedback

What do to do when you get feedback

Understanding what you can expect from Pamoja teachers is an important part of
understanding your responsibilities.
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1.2 Lesson

Tasks and Assessments

During your course(s) you take part in a range of tasks and assessments, such as
quizzes, journals, essays and exams.

Some of these help to monitor your progress during the course and some of them
measure your achievement.

Feedback from your Teacher

It is important that you receive feedback to promote your learning. At Pamoja,
feedback comes in various forms. You can view your feedback and grades in the
'Tasks & Deadlines' tab on the left-hand navigational menu.

The guide below explains what kind of feedback you can expect to receive.

Self Assessment: Throughout your Pamoja Online Course(s), you are asked to
review and improve your own work. Your Pamoja teacher(s) will support you, but the
responsibility is with you to self-improve.

Peer Assessment: Your peers are a valuable source of support and feedback
throughout your course. Many lessons will contain peer review tasks, where you are
asked to give feedback on your peer's work and they will help you to improve your
own.

Automated: Some assignments, like quizzes, will be automatically graded in the
platform. Your Pamoja teacher(s) can see the scores you get on quizzes and may
follow up if there are areas that the class, or individuals, need extra help with.

Teacher-reviewed: Some submitted tasks, such as journal entries, are marked as
'‘Complete’ or 'Incomplete’ and reviewed by your Pamoja teacher(s) but not given a
formal grade.
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Teacher-graded: Tasks, such as essays and unit tests are marked and a grade is put
in the gradebook. Specific feedback is also given.

Reporting: There are three main report types published throughout the two years -
Engagement Rating Reports, Term Grade Reports and Semester Reports. Your
Pamoja teacher(s) provide a rating based on your engagement in the course, a grade
for your work during each term, and a grade for the entire semester.

If during your Pamoja Online Course(s) you feel you would like additional feedback,

you are more than welcome to reach out to your Pamoja teacher(s). They will be
happy to help.
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Lesson 2: Engagement
Ratings and Term Grades
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2.1 Introduction

Reporting

Your Pamoja teacher(s) will regularly report on your engagement and grade
attainment by providing:

Engagement Ratings (ERs)

Term Grades

The best advice that we can give you is to engage with your Pamoja Online Course(s)
regularly each week and submit tasks on time. Ideally, log in daily; although, you are
expected to log in and demonstrate substantial course activity on at least three days
each week. Late task submissions are not graded, which will impact your awarded
Term Grade, so be sure to communicate with your teacher in advance regarding any
anticipated delays.

https://open.gitbook.com/~space/-M Y tj0S6ghyxuPABFKIv/~gitbook/pdf?back=false 65/86



25/07/2024,08:58 Pamoja Student Orientation

2.2 Lesson

Engagement Ratings and Term Grades

Engagement Ratings (ERs): Pamoja teachers will report on your performance in
summative and formative activities by providing an Engagement Rating. You will be
awarded an ER every 5 weeks. Engagement Rating categories include:

Engaged or E

Insufficiently Engaged or IE
Not Engaged or NE

L = Late/ Transfer/ Drop

You are graded on your attendance, submitted tasks, and engagement with the
course content and your classmates’ contributions.

Optimum engagement can be defined as a situation where you show a level of
engagement that allows you to make the most of the online learning opportunities
available to you, enabling you to achieve your maximum potential.

Term Grades: You will receive a Term Grade at seven stages throughout your two
years with Pamoja Online Courses. Your Term Grade will be based on IB grades with

levels from 7 to 1.

Each Pamoja Online Course has specific assessments that are taken into account
when your Pamoja teacher awards your Term Grade.

! Pamoja teachers will only provide Term Grades, any conversion to a percentage is the
responsibility of your school.

Semester Reports
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Semester Reports are published four times during your two-year Pamoja Online
Course and they consist of three key elements:

Your latest Term Grade

Your latest Engagement Rating (E - Engaged, IE - Insufficiently Engaged, NE - Not
Engaged)

A narrative comment written by your Pamoja teacher(s)

Semester reports are formally published and accessible from your account's 'Profile
Information' under the 'Reports' heading. Published semester reports are also
shared with your School's Site-based Coordinator (SBQC).

To access published reports you will need to enter 'Manage Your Profile' and select
the profile thumbnail located in the top right of your page:

-

i

'

1
! &

18 L Eve M Ordines Lawmasa

Once entered, scroll to the bottom of the page until you reach the 'Reports' section.
You can download all published reports as a pdf. To download simply select the pdf
link embedded in the report title (1) or click the download icon (2) to the right of the
published report:

Reports

September — Soptember m A

Trial Examinations and Predicted Grades
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Pamoja Online Courses require all students to sit Trial Exams (mock exams) that
replicate the final IB exams. The trial examinations allow for essential practice before
the Final Exams. The exams also provide key indicators to support teachers in

awarding an official IB Predicted Grade.
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Lesson 3: Getting Help and Support

As well as the content in this section of this Student Orientation, you can also go to
the FAQs page.
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3.1 Introduction

Where to find help

Even though you are studying online, you have access to plenty of support. You can
direct any questions you have about your course, the content, or tasks to your peers
or your Pamoja teacher(s).

You also have a dedicated Site-based Coordinator (SBC) in your face-to-face school.
This could be any member of staff at school, who is responsible for supporting and
monitoring all Pamoja students at your school. We strongly recommend you find out
who your SBC is early in the course.

Lastly, there is a dedicated global Pamoja School Services team. Pamoja School
Services are on hand to help you with any issues you have. Whether you are having
trouble logging in or can not get in touch with your Pamoja teacher(s), they are
always there to support you. You can email them at:
courses@pamojaeducation.com.

If that is not enough, the Pamoja Help Centre is full of useful articles that will help
you resolve any questions you may have.

Accessing the Help Centre

The Pamoja Help Centre is one of the best ways to find answers, as it is online and
available 24 hours a day, every day.

To access, select the 'Help & Support' dropdown located in the top right hand corner
of the page:
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From the drop-down menu select 'Help & Support', this will redirect you to our
tutorials page here.

& CAS Worksheet
Add your first experience to complete.

5.1 Message and Notifications Q
— Review your message preferences and save to complete.

Customise Home
== Review your account personalisation options and save to Q
complete.

Explore A(ié:litional Faria Services

2 Help & Support

< Browse our tutorials or contact us.

- Mobile App
» Download to access via Android or iOS devices.

Subject Centre
B Subject Guides & Exam Calendar for the IB DP.

9‘, Pamoja Online Courses
Pursue your passion with a full range of IB DP online courses.

Guides
Browse Handbooks for CAS, EE & TOK.

For Pamoja Online Courses specific queries please select 'Pamoja Online Courses'
under the 'Product' dropdown:

https://open.gitbook .com/~space/-M Y tj0S6qhyxuPABFKIv/~gitbook/pdf?back=false 71/86


https://managebac.zendesk.com/hc/en-us/articles/360045820491

25/07/2024,08:58 Pamoja Student Orientation

Mé ManageBac i1 Product ¥

pom OSC Study
Study & Exam Preparation

AssessPrep
m Online Assessment

Pamoja Lesson Suite
7/ Ready-Made online resources

MiniPD
@é Professional Development

_g CurriculumTrak
ﬁ’ For Faith-based Schools

ADMISSIONS

OpenApply
J School Admissions Management

CRM

.ﬁ School Prospect & Communication

Schools Directory
* Global School Database

iDAT
®A% Diagnostic & Admissions Testing

R

By selecting the Pamoja product you can navigate through all of the Help Centre
articles for Pamoja Online Courses, you may also enter here to view the Help Centre.
It is recommended you bookmark the Help Centre in your internet browser for ease

of access.

Using the Help Centre

When you first arrive in the Help Centre, you will need to 'Sign in' at the top right

corner. You should then see the following:
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Site Based Teacher Student Parent
Coordinater (SBC)

9 pamoja 9 pamoja

You will then be able to search the Help Centre, either by using the search bar or
clicking on the 'Student' icon. There are lots of useful articles.

If you still require assistance, you can select ‘New request’. This allows you to send a
message to Pamoja School Services where someone will be able to assist you.

When submitting a request, make sure you include as much information as possible
and screenshots, as this helps the team support you.

Alternatively, you can email Pamoja School Services directly via:
courses@pamojaeducation.com
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3.2 Lesson

Common Support Requests

Sometimes it is difficult to decide who to contact to get the help you need. The
information below provides some examples of common queries you may have

throughout your studies.

Academic

Questions about parts of the course you do not understand
Questions or clarification on teacher feedback

Advice relating to your End of Year or Trial Examinations
Questions on the awarded Predicted Grade (PG)

Questions on university applications

Questions on other Pamoja Online Courses

Advice or support when changing schools

For academic issues, contact your Pamoja teacher(s) or Site-based Coordinator (SBC).

Technical

Inability to log into the platform
A video or sound file in your course which does not work

Inability to submit a task

For technical issues, submit a support ticket through the Pamoja Help Centre or
contact Pamoja School Services.

Browser Recommendation

We have tested our platform extensively, and whilst it works across many browsers,
we recommend using Google Chrome. This should ensure all course content works
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as it was designed to.

You should also ensure you have a good internet connection when working on your
Pamoja Online Course(s).

i What happens if | can not log in or have browser issues? Your browser stores all
sorts of information when you are on the internet. This is useful, as it makes your
browsing experience quicker and easier.
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Lesson 4: Academic Integrity
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4.1 Introduction

Academic Integrity

It is important that at the beginning of your Pamoja Online Course(s), you
understand the significance of Academic Integrity. Academic Integrity is all about
making sure that you and your peers' experience of the Pamoja Online Course is fair,
and that no one gains an unfair advantage by cheating throughout the course.

Whenever you submit work, the question you should ask yourself is, am | being
completely honest both with myself and with the person reading my work?

If you think the reader might believe that a particular idea or theory was created by
you when it was not, or that the work you are submitting is not truly reflective of
your own ability, then you may be in danger of committing Academic Malpractice.

IB students should understand:

their responsibility for producing authentic and genuine individual or group work
how to correctly attribute sources, acknowledging the work and ideas of others

the responsible use of information technology, artificial intelligence and social
media

how to observe and adhere to ethical and honest practices during examinations.

In line with the IB Learner Profile, principled students act with integrity and honesty,
with a strong sense of fairness and justice, and with respect for the dignity and rights
of people everywhere. Students take responsibility for their actions and the
consequences.
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4.2 Lesson

Academic Misconduct

Academic misconduct is generally defined as using the work of others when there is
a clear expectation that the work should be original, or creating a false impression
that someone else’s work is your own. It is expected that Pamoja students
demonstrate academic integrity at all times.

Academic misconduct is a serious matter that can, in extreme cases, resultin a
student’'s removal from the course; it is, however, something that with a little
learning you can easily understand and ensure your work is compliant with.

There are four types of academic misconduct which are covered in Unit 1, Lesson 4.3
of this Orientation.
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Lesson 5: Starting
Your Subject Course
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5.1 Introduction

Congratulations

You have completed the Pamoja Student Orientation and are now ready to start your
Pamoja Online Course(s).

Before you go, remember:

Independent and organised: In an online learning environment, there is no one to
remind you about your work every day. You must take ownership of your studies,
making sure to give yourself enough time to complete assignments to the best of
your ability before the deadline.

Collaboration: Being independent is different from being individual. The peers you
will meet through your Pamoja Online Course(s) are a great source of support -
interact with them and learn from them.

Be proactive: Not being in close proximity to your peers and teachers means you
have to work a little harder to communicate with people. The best way to get the
most out of your Pamoja Online Course(s) is to reach out to people when you need
to - if you are struggling with a unit, why not ask your teacher for clarification? Or ask
your peers to direct you towards some extra resources? Reaching out will make your
learning experience much more enjoyable.

Know when to ask for help: We are always mindful that our students should enjoy
studying with Pamoja and not be too worried or stressed. If there is something
troubling you, big or small, share it with your Pamoja teacher(s) or with Pamoja
School Services and someone will help you.
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5.2 Lesson

Accessing your course

All that you need to do now is log in. We recommend that you bookmark the
applicable URL in your browser:

May Exam Session: https://poc-may.managebac.com/login
November Exam Session: hitps://poc-november.managebac.com/login

Good luck, we wish you all the best with your studies. The Student Orientation will
always be here if you need to revisit any of the information.
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FAQs - Frequently Asked Questions

This page contains the answers to the most common questions students ask and has
been designed to help you navigate through your Pamoja Online Course(s) with ease.

The content of this page will be added to over time so please, revisit this
information on a regular basis.

Image by Emily Morter

i All screencasts are made in a test course with a test student but the same process
applies to all classes.
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What support do | have
access to in ManageBac?

How can | change my
notification settings?

Why can | see more than
one teacher in my course?

Messages

How do | communicate
with my teacher?

How do | view and reply
to messages in the
Messages & Notifications
tab from my teacher?

Pamoja Student Orientation

The screencast shows how
students can access the support
resources. You have access to:

- Student Orientation
- The Subject Centre

- Guides and Handbooks
from OSC & ManageBac

- Reference guides for
individual aspects of ManageBac

This screencast covers how to do this.

Every course contains your
Pamoja teacher who will have
sent you a welcome message.

You will also see the Course
Advisor (Head of Faculty) who

is an observer but may send
general messages to all students.

There is a communication tool
called 'KeyChat'. This is where
one-to-one conversations with
your teacher should take place.

Note, your teacher may include
your SBC in this communication.

This screencast covers
how to use this tool.

Go to the course and click
on the Messages tab.
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https://www.scree
ncast.com/t/fOqP

QQ3Qih
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How do | start a new

message to my teacher

via the Messages &
Notifications tab?

Accessing
content, tasks etc.

How do | enter
‘study’ mode?

What do | do if | see
the words 'iFrame
Component'in

a unit or lesson?

How do | submit
an assignment
in ManageBac?

How can | view my
grades and feedback
in ManageBac?

How do | use the
annotation tool?

Pamoja Student Orientation

Go to the course and click
on the Messages tab.

In the top right you will
see ‘Post New Message'.

You must click on ‘Private Message’
under the message you type.

The best way to access all content,
resources, discussions and

tasks etc. in Pamoja ManageBac

is to enter ‘Study Mode'.

There are two main ways to
enter presentation mode which
are shown in this screencast.

You can either click on the words
'iIFrame Component' and the content
will appear or enter study mode

and the content automatically
displays. This screencast covers this.

This screencast shows you how
to upload a document as a
submission to a task in ManageBac.

This screencast shows where
you can locate the grade a
teacher has awarded and
the feedback they have left.

Please remember that formative
tasks are only graded as
‘complete’ or ‘incomplete’.

Your teacher may ask you to look
at annotations they have made
and/or to use the annotation tool.

This screencast covers how to do this.
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ncast.com/t/tgzpuU
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ncast.com/t/U0T1
DZrrB1H
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How can | find
and contribute to
a discussion task?

How do | complete
a Peer Review?

Peer reviews:

| am getting an
error message from
Turnitin. What can | do?

How do | view, complete
and submit a quiz?

Online Lesson Events

How can | see if / when
there is a scheduled
Online Lesson Event?

Pamoja Student Orientation

For most discussion activities you
must submit at least 1 post and
1 comment to complete the task.

Some discussion posts are open
for two weeks but you should make
your post and comment in the

first week and then follow up on
any feedback in the second week.

This screencast covers
how you can do that.

In some courses, you will be asked to
review the work of your classmates.

If you see an instruction to complete
a peer review, the first screencast will

help you understand what is required.

The second shows how you
to annotate the submission
you are reviewing.

If you are asked to log into Turnitin or
get a message telling you that Turnitin
cannot process your request please
either try a different browser or clear
your cache and cookies and try again.

In most courses you will
have quizzes to check your
understanding of course content.

This screencast covers one
example of a quiz and how
you access and complete it.

Your teacher or another teacher

of your subject will host Online
Lesson Events (OLEs) from time to
time. This screencast covers how to
see if and when you have an OLE.
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c3Wq

85/86


https://www.screencast.com/t/ehZ6MAJOKV
https://www.screencast.com/t/ehZ6MAJOKV
https://www.screencast.com/t/ehZ6MAJOKV
https://www.screencast.com/t/BrNpOx60coS
https://www.screencast.com/t/BrNpOx60coS
https://www.screencast.com/t/BrNpOx60coS
https://www.screencast.com/t/JFtsZQa5MZ
https://www.screencast.com/t/JFtsZQa5MZ
https://www.screencast.com/t/JFtsZQa5MZ
https://www.screencast.com/t/t5qNAYfN
https://www.screencast.com/t/t5qNAYfN
https://www.screencast.com/t/t5qNAYfN
https://www.screencast.com/t/YIGMc3Wq
https://www.screencast.com/t/YIGMc3Wq
https://www.screencast.com/t/YIGMc3Wq

25/07/2024, 08:58

How do | join an
Online Lesson Events?

Online lessons from
a student view.

How can | see the
recording from an
Online Lesson Event?

Does an Online Lesson
Event automatically
turn on microphones
when it starts?

Who can start an
Online Lesson Event?

Where can | find an

Online Lesson Event in my

Pamoja Student Orientation

At the right time on the right
date, you can click on ‘join’
to participate in an Online

Lesson Events / Zoom meeting. https://www.scree

Make sure you have a ncast.com/t/TKEN
microphone, speakers/headset oPITTM
and a webcam ready to use.

This screencast goes through
how to join an Online Lesson.

This screencast covers the whole
Online Lesson process from a
teacher view and shows what

a student sees at each stage.

https://www.scree
ncast.com/t/Z5eV1
zAa

https://www.scree
ncast.com/t/SgjQ4
m7/T

This screencast shows you
where they can be found.

Microphones will automatically
be turned on for all participants
but webcams will not.

Your teacher may ask you to
turn your webcam on so be
ready to do this if required.

The teacher is the only one who
can start an Online Lesson Event.

OLEs will be in your calendar, course
landing page, upcoming events
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